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1.OBIUHUE MMOJIOKEHUSA

1.1. Hacrosmue IlpaBuia BHYTpeHHEro TpYAOBOrO pacropsijika pabGOoTHHKOB
SIBISIFOTCS.  JIOKAJIbHBIM HOPMATUBHBIM aKTOM, pa3palOTaHHBIM B COOTBETCTBUH C
TpynoBeiM koxekcoM P®, ®expepanbHbiM 3akoHom oT 29.12.2012 N 273-®3 «0O6
obpasoBanuu B Poccuiickoii ®eaepauun», periaMEeHTHUPYIOLUIUM TMOPSAAOK NpHeMa |
yBOJIbHEHHsI paOOTHUKOB, OCHOBHbIE IIpaBa, 00A3aHHOCTH M OTBETCTBEHHOCTH CTOPOH
TPYAOBOTO J0roBOpa, peKuUM paboThl, BpeMs OTIbIXa, MpUMEHseMble K paboTHHUKAM
Mepbl MOOLIPEHUS] U B3BICKAHHs, a TAK/KE WHbIE BOMPOCHI PEryJHpPOBaHHs TPYIOBBIX
oTHoweHUH B locynapcTBeHHOM  OHODKETHOM — YYPEXKICHMM  JOMOJHHTEIBHOIO
obpazoBanus «/lBopell TBOpuecTBa JeTel U MOJIO/eKNW» MUHUCTEPCTBA MPOCBEILEHUs U
Hayku Kabapauno-bankapckoit Pecniydnuku (nanee — Paboronarens).

2. MOPSAAOK ITPUEMA U YBOJIBHEHUSI PABOTHUKOB

2.1. Ilpuem na pabdoty B I'BY J1O ATJAM Munnpocsemienus KbBP npoussoaurcs
Ha OCHOBAHMH 3aKJIIOYEHHOTO TPYAOBOIO A0TOBOpA.

2.2. Tlpn 3akiarOueHHHM TpPYAOBOrO JIOrOBOpa MpU [MOCTYIUIGHHH Ha pabory,
pabOTHUK NpeAoCTaBisieT padoToAATEeNIO NIepeUeHb JOKYMEHTOB B COOTBETCTBHHM CO CT.65
TK PO.

2.3. Paboronatens He BeneT OyMakHble TpyAOBble KHMKKM Ha paOOTHHMKOB,
KOTOpbI€ BIEpPBbIE TPyAOycTpauBatoTcsi Ha padory ¢ 2021 ropa, uX TpyAOBble KHHKKH
cpady OyayT BECTUCH B 3JIGKTPOHHOM BHJIE, TAKUM pabOTHUKAM OyayT NMpeaoCTaBiIsThCs
TOJIBKO CBeJIeHHsI 00 UX TPYAOBOM eSATEILHOCTH B COOTBETCTBUH cO cT. 66.1 TK PD.

Ecnu y pabotHuka npu npueme Ha paboTy B TPyJA0BOH KHUKKE MPOU3BEAeHA
3allUCh O TOM, YTO paDOTHUK T[07ajl 3asBlIE€HUE O MPEAOCTaBICHUH €My CBeIeHH
O TPYAOBOH JESTeNbHOCTH B COOTBETCTBHM cocT. 66.1 TK P®, paboronarens
ocBOOOXKAAETCss OT OTBETCTBEHHOCTH 3a BEIEHUE U XpaHeHWE TPYIOBOW KHWKKH.
PabGoTtHuk OyzeT oTBeuyath 3a €€ COXPaHHOCTb caM. TpyaoBas KHHIKKa paOOTHHKA B 3TOM
cllyyae pacCMaTpMBaeTCs MCKIIOYMTENIBHO Kak [OKYMEHT [Ulsl ONpejesieHusi CTaxa
1 onbiTa paboThl U Gukcupyercs 3Ta MHGOpMaLMs B JTUUHOM KapTouke T-2.

2.4. Paboratouue 1 npuHATbIe HA padoTy B TeyeHre 2020 roga B COOTBETCTBHH C
MOJAHHBIMU MMUCBMEHHBIMM 3asiBICHHUSMH padoToaTesio O BbIOOpE TPYAOBOH KHHIKKH,
MPOAOIKAIOT UCMONb30BaTh OYMakKHYO BEPCHUIO KHUKKH.

PabGoTHuku, npuHuMaeMble Ha paboty nocie siHBaps 2021 roga yke MMeOLIHe
TPYAOBYIO KHMKKY, HO B CHJYy HENpeABUAECHHbIX OOCTOATENLCTB, HE IMOJAaBIINE
CBOEBPEMEHHO 3asiBlIeHHE O e€ BeJeHUM B OymMakHOM (hopmare, MOTyT ONPEAEUThCS O
BEe/ICHUH KHUKKHU B OyMaKHOM MJIH 1EKTPOHHOM (opmare npu Npreme Ha paboTy.

2.5. IlpeactaBiieHHble JIMLOM, NMOCTYIAIOUIMM Ha padoTy, TOKYMEHTBI MOIekKaT
MpeABapUTE/IbHOM IMpOBepKe coTpyaHUKoM otaena kagpos ['bY JIO ATAM
Munnpocseuienns KbP.

2.6. Ilpu nosiBneHUH COMHEHMH B MOJATHHHOCTH JOKYMEHTOB MJIH COIEPIKALIINXCS
B HHUX CBEJEHUN HaNpaBlseTCs 3alpoc OpraHu3auuu (YUpexIeHUIO, MPEeaNPHITHIO),
BbIJ@BLIEH COOTBETCTBYIOIIMH J0KyMeHT. OT juua, rnocTynawpiuero Ha padory, B 9TOH
CBSI3W 3arpallMBalOTCs MUCbMEHHbIe 00bsAcHeHUs. Jl0 MoMyuYeHus AOKYMEHTaJIbHOIO
MOATBEP)KAEHHUST TOMIMHHOCTH JOKYMEHTOB (CBeJEeHHM), BbI3BIBAIOLIMX COMHEHHS,
npoLeaypa 3aKII04YeHHs TPy A0BOro 10rOBOpa MPUOCTAHABIMBAETCS.



2.7. Jluuy, nmoctynaioliemMy Ha paboTy, MOKeT ObITh OTKa3aHO B 3aKIIOYEHHE
TPYZAOBOTO A0r0BOpA, €CIIH:

2.7.1. JInuo, noctynaroiee Ha paboTy, He JIOCTUIJIO Bo3pacTa 16 ser.

2.7.2.Y nuua, mnocrtynarouiero Ha paboTy, HUMEITCS JOKYMEHTalbHO
MOATBEPKACHHbIE MEULIMHCKHE TPOTUBOINIOKA3aHU /LIS BBINOJIHEHUS paboThl (TPY10BOM
(GYHKIMK), KOTOPYIO €My IMpeanojaraercs MOpy4YHTh B COOTBETCTBHH C TPY/IOBBIM
JIOrOBOPOM.

2.7.3. B oTHOLIEHUH JHLIa, TOCTYNAIOLIEro Ha paboTy, AeHCTBYET MPUTOBOP
Cy/la O IMLLEHHUH NIPpaBa 3aHUMATh ONPE/IEJIEHHBIE JI0JDKHOCTH (3aHUMATBCS OTpeIeIeHHOM
JIeSITeIbHOCTBIO).

2.74. B OTHOWIEHMH JMIA, [OCTynalowWero Ha padoTy, AeHCTBYyeT
MOCTAHOBJICHUE YTIOJHOMOYEHHOIO OpraHa (J10/5KHOCTHOrO Jiuia) 00 a AMUHUCTPATHBHOM
HaKa3aHWM,  MUCKJIIOYAIOIIEM  BO3MOXHOCTbH  HMCIIOJHEHMS  COOTBETCTBYIOIIMX
00s13aHHOCTEH.

2.7.5. OrcyrtcTBHE y nMua, NoOCTynawolero Ha padorty, AOKymMeHTa 00
obpa3oBaHHH (KBaJIM(DUKALIMKM) UK O HATMUUHU CHIELIHAJIbHBIX 3HAHUMN, €CJIH BHITIOJTHEHHE
Mopy4aemMoi B COOTBETCTBMHM C TPYAOBLIM JOrOBOPOM paboThl (Tpya0BOW (YyHKIIHH)
TpeOyeT TaKkux 3HaHUM.

2.7.6. Uctek cpok aeicTBHUs (MMPUOCTAHOBIEHO JEHCTBHE HA CPOK CBBILLE
HEOOX0AMMOro Ulsl JOKYMEHTaIbHOrO o(opMIiIeHHs Npuema Ha paboTy) CrenHaIbHOro
npasa (JMLEH3HH, NpaBa Ha yNpaBieHHE TPAHCIOPTHBIM CPEACTBOM M Ap.) JHOO JIULIO,
nocrynairouee Ha paboTy, JIMLIIEHO TAaKOro CHeLHallbHOro IpaBa, BCJEACTBHE Yero
HEBO3MOXKHO BBIMIOJIHEHHE MOpydyaeMoil eMmy paboTsl (Tpy10BOM (hYHKIIHH).

2.7.7.110 WHBIM OCHOBAaHHSIM B COOTBETCTBUM C TpeOOBaHHUSIMHU
JIEHCTBYIOLLETO 3aKOHO/1aTeJIbCTBA.

2.8.  IlpaBo Ha 3aHsiTHE ME1ArOrHYeCKON JesATeIbHOCTBIO UMEIOT JIMLa, UMEIOLIne
oOpa3oBare/ibHbI  1I€H3, KOTOpBIH oOmpejensercs B TMOPSAKE, YCTAaHOBJIEHHOM
JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

K nenarornyeckod AesTENLHOCTH He JOMYyCKAaKOTCS JIMLA, JIMLIEHHbIE IpaBa
3aHMMaThCs  I1€arorM4yeckor  JesATEe/IbHOCTBI0 B COOTBETCTBUM C BCTYNMBIIUM B
3aKOHHYIO CHJIy T[PUIOBOPOM  CyJa; MMEIOUMe WIM  HWMEBLIME CYIWMOCTb,
MOABEpraBIIMeCs YrOJIOBHOMY IIPEC/IE€IOBAHUIO 3a MPECTYIUIeHHUs TMPOTUB JKU3HU H
3/10pOBbs, CBOOO/bI, YECTH M JOCTOMHCTBA JMYHOCTH; HMMEIOIIME HECHATYIO WIIH
HEIMOralleHHYK) CyAMMOCTb 3@ MWHbIE YMBILUJIEHHbIE TSOKKHE M 0C000 TSHKKUE
MPeCTyIUIeHUS; [MPU3HAHHBIE HEAeeCcrnoCOOHbIMU B YCTAHOBJIEHHOM (eepabHbIM
3aKOHOM  [OpsiKe;  UMelolMe  3adoieBaHusi, NpPeLyCMOTPEHHBIE  TEpeYyHeM,
yTBEpKIaeMbIM (eZiepaibHbIM OPraHOM HCIIOJIHMTEIBLHOM BIACTH, OCYIIECTBISIOLIAM
(GyHKIMM 1O BbIPAdOTKE TrOCYJapCTBEHHOH TOIUTHKM M  HOPMATHBHO-IIPABOBOMY
perynupoBaHuio B 06nactu 31paBooxpanenus (¢1.331 TK PD).

2.9. Ecau HUKaKMX TMpaBOBLIX TNPENATCTBUH U1 3aK/IIOYEHHS TPYJI0BOTO
JIOrOBOpa He BbISABICHO, C paDOTHHUKOM 3aKI04aeTcs TPYIAOBOH 10roBoOp.

2.10. TpynoBoii 10roBop 3akiro4aeTcs B MMCbMEHHOH opMe B ABYX IK3eMILIspax,
UMEIOIIHUX PABHYIO HOPHIAMYECKYIO CHILY, W BCTYNAeT B CHUJIY CO IHS €ro MoANHCaHHS
paboTHHKOM U paboTonaTeseM.

2.11.  Ilpu noctyruieHuu paboTHHKA Ha pabOTY UITK MEepeBO/Ie €ro B yCTAaHOBIEHHOM



Nopsijike Ha ApyTyto paboty paboronareb 00s3aH:

e  (O3HaKOMHUTb €ro ¢ MOPYYEHHOH pabOTOH, YCIOBUSIMH U OILIATOM
TpyJAa, pa3bsCHUTh paDOTHHUKY €ro rnpasa U 00s13aHHOCTH;

®  O03HAKOMHUThb C HactosumMH [IpaBunamMu BHYTpeHHEro TpyAOBOrO
pacriopsiaika ¥ JAPYI'MMH  JIOKaJbHbIMHU  HOPMATUBHBIMH  JOKYMEHTaMH,
newctBytowumu B ['BY J10 JITIM Munnpocseuienus KBP;

®  [IPOU3BECTH MUHCTPYKTaX 1o TEeXHUKE 0e30MmacHOCTH,
MPOU3BOJACTBEHHON CaHMTapUH, NMPOTUBOINOKAPHON OXpaHe W APYyTrUM IpaBHIam
OXpaHbl TpyAa MU 10 OOS3aHHOCTSM COXPAaHEHWSI CBEIEHH, COCTABISIONUIMX
KOMMEPYECKYIO TalHy Y4YpeKIeHHs, H OTBETCTBEHHOCTH 3a €€ pasrijalleHue WM
nepenavyy ApyruM JIMLam.

2.12. Ilpuem Ha pabory odopmisercss MNpUKa3oM, KOTOPbIi OObSBIsSETCS
paOOTHUKY MO MOAMKCH B TPEXAHEBHbIN CPOK CO JHS (PaKTUYeCKOro Ha4yasia paboThl.

2.13. CseneHusi 0 TpPYAOBOH JESATEIbLHOCTH MOTYT HCIIOJNIb30BaThCSA TAKKE IS
MCUYHMCIIEHUs TPYI0BOrO cTa)ka pabOTHUKA, BHECEHHS 3aliCeil B ero TpyA0BYIO KHUXKKY (B
ClIy4asix, €C/id B COOTBETCTBUU ¢ HacTosiiuM Koaekcom, nHbIM (pesiepanbHbIM 3aKOHOM Ha
paboTHHKa BeJeTCs TPyAoBasi KHUKKA) U OCYLLECTBICHHUS JAPYTUX Lejieil B COOTBETCTBUH
C 3aKOHaMH ¥ MHBIMM HOPMAaTHBHBIMM [PpaBOBbIMU akTaMu Poccuiickoit ®enepanuu.

2.14. PaGoTHuK, uMMeroUMi cTax padoThl MO TPYIAOBOMY JOTOBOPY, MOXKET
MOJTy4aTh CBEACHHS O TPYAOBOH AESATEIbHOCTH:

e ypaboToaaress o NnocjieHeMy MeCTy paboThl (3a nepuoj padboThl y JaHHOTO
paboTonarensi) Ha OyMa)KHOM HOCHUTeNe, 3aBepeHHble HaAJeKalluM 00pa3oM, WU B
(dopMe 3JIEKTPOHHOrO MOKYMEHTa, IMOANUCAHHOIO YCHIEHHOH KBaJU(pUIIMPOBAHHON
3JIEKTPOHHOM MOIUCHIO (MPU ee HaJIMUUK y paboToaaTes);

® B MHONOQYHKUMOHAIBHOM LEHTpPEe MpeAOCTaBIeHUs] TI'OCYJapCTBEHHBIX H
MYHHIHMNAIbHBIX YCIYT Ha OyMa)KHOM HOCHUTEIE, 3aBepeHHbIe HalIekalluM 00pa3oM;

e B [lencuonnom ¢oune Poccuiickoii Denepannn Ha OyMaKHOM HOCHTEIIE,
3aBepeHHbIe Ha/uIeKalluM o0pa3oM, WM B (QOpMe 3JeKTPOHHOTO JIOKYMEHTa,
MOAMUCAHHOIO YCUIEHHON KBAJIM(DULUPOBAHHOM 3JIEKTPOHHOM MOIMUCHIO;

® C WUCIMOJIb30BAHUEM €MHOrO MOpTaJia rocyAapCTBEHHBIX U MYHHIIMIATIbHbBIX
ycayr B (opMe  SIIeKTPOHHOrO  JOKyMEHTa,  TOJMMCAHHOTO  YCHJIEHHOM
KBAJIU(PULIMPOBAHHOM 3JIEKTPOHHOM MMOAMUCHIO.

2.15. PaGoronarens 00si3aH Mpe10CTaBUTh PAOOTHUKY (3@ MCKIIIOYEHHEM CJIy4aes,
€ClM B COOTBETCTBMM ¢ HacrosimMm Koaekcom, MHBIM (efepalbHbIM 3aKOHOM Ha
paboTHHKA BeIeTCS TPYAOBasi KHUXKKA) CBEJEHUSI O TPYIOBOH JEATENbHOCTH 3a MePHOJ
paGoTel y aaHHOro paboronarens crocoOOM, yKa3aHHbIM B 3asBlIeHUHM paboOTHUKA (HA
OyMakHOM HOCHTEJIe, 3aBEpEHHbIE HaJuleKalum oOpa3om, Wi B (opMe 3JIeKTPOHHOIO
JIOKYMEHTa, MOJANUCAHHOIO YCHUJIEHHOW KBaJIU(PUUMPOBAHHON 3JIEKTPOHHOM MOAIMMCHIO
(npu ee Hanu4uuM y paboroaarelis), IOJAAaHHOM B MMCbMEHHOM (JOpMe WM HaNpaBJIEHHOM
B TIOpsjKe, YCTaHOBIEHHOM paborojareneM, IO ajpecy 3JEKTPOHHON IOYTHI
paboronareJis:

e B repuos paboThl He O3/1HEE TPeX padoUYMX AHEH CO IHS MoJa4yu ITOro
3asiBJICHUS;
®  IpH YBOJIbHEHHUH B JIEHb IIPEKPALLEHHS TPYI0BOIO J0r0BOpa.
2.16. B cayuyae BbisiBA€HHsS paDOTHMKOM HEBEPHOH MIJIM HETMONHON HH(pOPMALHK B



CBEICHUSAX O TPYAOBOM JeATeIbHOCTH, NIPEACTaBICHHBIX paboTonaTenem i XpaHeHUs B
nHpopmaoHHbix  pecypcax Ilencuonnoro ¢onna Poccuiickoit  ®expepaunm,
paboronarenp MO TNHCbMEHHOMY 3asiBJIEHUI0 paboTHUKAa 0O0sS3aH HCMpPaBUTh WIIH
JIOTIONIHUTh CBEIEHHMS O TPYAOBOH JAeATEIbHOCTH M IpPEeACTAaBUTh UX B TMOpPSIKE,
YCTAaHOBJIEHHOM 3aKoHozatenbcTBoM Poccuiickoin ®enepauuu 00 MHAMBHUIYATHLHOM
(nepcoHn(HULMPOBAHHOM) y4eTe B CUCTeMe 00s3aTebHOr0 NEeHCMOHHOTO CTpaXxOBaHMS,
IUIA XpaHeHus: B HWH(pOpMaUMOHHBIX pecypcax [leHcronHoro donma Poccuiickoii
Ddenepanuu.

2.17. llpekpaieHue TpyaoBOro J0OroBopa MOXKET HMETb MECTO TOJBKO I10
OCHOBAHMSM, IPELYCMOTPEHHBIM TPYAOBBIM 3aKOHOAATEILCTBOM.

PaboTHMK HMMeeT NpaBO pacTOPrHyTb TPYJAOBOW JOrOBOp, 3aK/IIOYEHHBINH Ha
HEOIlpe/IeJIEHHbIM CPOK, MMCbMEHHO NpeaynpeauB 00 3ToM paboToaarels 3a ABe HEIEIH.
ITo ucTeueHuu yKasaHHOro cpoka npeaynpexzaeHus o yBonbHeHuu padotHuk ['BY J10
ATJM Munnpocsemenuss KbP Brnpase npekpatuth paboty, a paGoromarens 00s3aH
BBIIaTh €My TPYAOBYIO KHMXKKY W (MJIM) CBEI€HUS O TPYAOBOM JESATENbHOCTH 3a MepPHOJ
paboTsl y paboroaarens cnocodOoM, yKa3aHHBIM B 3asiBIIeHUH pabOTHHKA (Ha OyMaKHOM
HOCHTelle, 3aBepeHHbIe HaJUIeKalluM o0pa3oM, Uiu B (hopme 3JIeKTPOHHOIO JIOKYMEHTa,
MOAMUCAHHOIO YCHJIEHHOH KBalM()UUUPOBAHHOH JJIEKTPOHHOW MOAMUCHID (MpU ee
HaJIM4YUU y paboTojaTesnsi) U MPOU3BECTH C HUM pacyerT.

[To cornacoBaHuiO CTOPOH MeKAy pabOTHMKOM M paboronaresneM TpYIOBOM
JI0OTOBOP MOXET OBbITh PACTOPTHYT B CPOK, O KOTOPOM IMPOCHT pabOTHHK.

2.18. CpouHblii TpyaOBOH J0OroBOp MOXKET ObITh PACTOPrHYT 10 HHHMILIMATHBE
paboTHHKA, 110 COIIAlIEHUIO CTOPOH U MHBIM OCHOBAHHSM, MPE1yCMOTPEeHHBIM Tpy10BbIM
Koznekcom PO.

2.19. YBosibHEeHHE paDOTHUKOB, SBJISIFOLIMXCS YIeHAMH 1po¢coro3a, Mo OCHOBAHHUSM,
MpeayCMOTPEHHbIM NyHKTaMu 2, 3 wiu S yactu nepsoii crarbu 81 TK P® npoussoautcs
C y4eTOM MOTHBHMPOBAHHOIO MHEHHs BbIOOPDHOIO OpraHa MepBUYHONH MPOGCOIO3HON
OpraHU3alMH.

2.20. IlpekpaueHnue TpyaoBoro aorosopa ogopmisiercs npukazom no I'BY J10
ATAM MunnpocseuieHust KbP.

JlHeM yBOJIbHEHMSI CUUTAETCS ITOCJIEAHHMN J1IeHb paboThl, 32 UCKJIIOYEHHEM ClTy4aes,
Korga paOOTHHK (pakTHuecku He paboTajl, HO 3a HMM B COOTBETCTBHH C TPYAOBBIM
3aKOHOJATEJIbCTBOM COXPAHSIIOCh MECTO PaboThl (IOHKHOCTS).

Ecnu B JeHb npekpaileHus TPyAOBOro J0roBopa BblaTh pabOTHUKY TPYHAOBYIO
KHWXKKY MJIM NPEJOCTaBUTh CBEJIEHUS O TPYAOBOH JesATeIbHOCTH Yy paboronarens
HEBO3MO)KHO B CBSI3M C OTCYTCTBHEM pabOTHHMKA 1HOO ero OTKa3oM OT MX MOJy4eHHS,
pabGotozarenb 00si3aH: HaNPaBUTh PAOOTHUKY yBeOMIIEHHE O HEOOXOIMMOCTH SIBUThCS 32
TPY/10BOM KHHXKKOH JTMOO 1aTh €My IMHCBMEHHOE COorlacHe, 3aBepeHHOe HOTapUaibHO Ha
OTIpaBJEHUE €€ MO MOoYTe WJIM HaNpaBUTh PaOOTHHUKY M0 MOYTE 3aKa3HbIM IMHCBMOM C
yYBEJAOMJIEHUEM CBEIEHUI O TPYJOBOH IesiTeIbHOCTH 3a nepuos pabotsl y paboronarens
Ha OyMa)KHOM HOCHTEJIe, 3aBepeHHble HallIekKallluM 00pa3om.

Co nHs HampaBlieHMsl YKa3aHHbIX YBEAOMIJICHMS WM NHCbMa paboroaareib
ocBOOOXKAAaeTCss OT OTBETCTBEHHOCTH 3a 3aJlepPiKKy BBIJIaYM TPYAOBOH KHHXKKH HIIH

NpeJ0CTaBIEHHUs CBEAEHUN O TPYAOBOM AeATeNbHOCTH y paboronarens (4. 4 ct. 66.1, yu.
4,6 cT. 84.1 TK PD, yu. 4, 6 ct. 1 3akoHa Ne 439-D3),



3. [TIPABA U OBSA3AHHOCTHU PABOTHUKA

3.1. PaboTHUK UMeeT npaBo Ha:

— 3aKJIIOYeHHe, U3MEHEHUE U pacTOpPKEHUEe TPYyJAOBOro AOroBopa B NOpSIKE W Ha
YCIIOBUSIX, KOTOpbI€ YCTaHOBIEHbl TpynoBbIM kojaekcoM P®, uHbIMH denepaabHbIMH
3aKOHAMH;

— TpeAocTaBiIeHHe eMy paboThl, 00YCIOBICHHOMH TPYAOBBIM JOTOBOPOM;

— pabouee MecTo, COOTBETCTBYIOLLEE I'OCYAapCTBEHHBIM HOPMATUBHBIM TpeOOBaHUAM
OXpaHbl Tpy/Ja, MPeLyCMOTPEHHBIM [OCYJapCTBEHHBIMU CTAaHJApTaMU OpraHU3alud U
0e30MacHOCTH TPyJa U YCJIOBUSM, MPEYyCMOTPEHHBIM KOJJIEKTUBHBIM JI0rOBOPOM;

— CBOEBPEMEHHYIO U B IIOJHOM 00beMe BbIIUIATy 3apadOTHOM MJaThl B COOTBETCTBHH
CO CBOeH KBalu(HKaLMel, CI0KHOCTBIO TPY/1a, KOJIMYECTBOM M KaY€CTBOM BhIMOTHEHHOM
padoThI;

— OTAbIX, oOecrneyuBaeMblii YCTAHOB/IEHHEM HOPMAJIbHOW MPOJAOKUTEIBHOCTH
paboyero BpeMeHH, COKpAILEHHOro padovero BpeMeHH I OTAENbHBIX Npodeccuii u
KaTeropuil pabOTHUKOB, MPEJOCTaBICHUEM €KEHEeNbHbIX BBIXOAHbBIX AHEH, Hepabouux
Mpa3AHUYHbIX JHEH, OMJIaYUBAEMbIX €KEr0/IHbIX OTITYCKOB;

— TIOJHYIO JIOCTOBEPHYIO MH(MOPMALIMIO 00 YCIOBUSX TpyJda U TpeOOBaHHUSAX OXPAaHBI
TpyZa Ha paboueM MecTe, BKJIIOYas peanu3allMio [paB, MpPeIoCTaBICHHBIX
3aKOHO/JATEeIbCTBOM O CIELUAJIbHOM OLIEHKe YCIOBUH Tpyaa;

— IMOJArOTOBKY M JIONOJHUTENIbHOE MpodeccHoHaNibHOe 00pa3oBaHue, ePenoAroTOBKY
1 TIOBBILIEHHE CBOEH KBaTM(HUKALMK B MOPsi/IKe, ycTaHOBIEHHOM Tpy10BbIM KO/1eKcoM PD,
MHBIMH (efiepabHbIMU 3aKOHAMM;

— oObeauHEHWe, BKIIOYas MpPaBO Ha co3JaHue MNpodecCHOHANbHBIX COH30B U
BCTYIIJICHHE B HUX JUIS 3alMThI CBOUX TPY/IOBBIX MpaB, CBOOO U 3aKOHHBIX MHTEPECOB;

— yyacTHe B yNpaBJIeHUH OpraHu3allMei B Ipe1yCMOTPEeHHBIX Tpya0BbIM KOJEKCOM

P®, unbiMy (enepanbHbIMH 3aKOHAMHU U KOJIJIEKTUBHBIM JIOTOBOPOM (hopmax;

— BeJIeHHE KOJUIEKTHUBHBIX ME€PEroBOPOB U 3aKJIIOUEHHE KOJIJIEKTUBHBIX JIOrOBOPOB M
COIJIALLEHHH 4Yepe3 CBOMX MpeACTaBUTENeH, a Takke Ha MHGOPMALMIO O BBINOJIHEHUH
KOJIJIEKTUBHOTO JI0rOBOpa, COTJIAllIeHUH;

— 3alIMTy CBOMX TPYAOBBIX MpaB, CBOOOA M 3aKOHHBIX HHTEPECOB BCEMHU He
3arperieHHbIMH 3aKOHOM CrocobaMu;

— paspelleHHe UHAUBUAYaIbHBIX U KOJJIEKTUBHBIX TPYA0BBIX CIIOPOB, BKJIKOYas IPaBo
Ha 3a0acTOBKy, B TOps/IKe, YCTAHOBJIEHHOM TpynoBbIM KoxekcomM P®, wuHbIMU
(benepanbHBIMU 3aKOHAMU;

— BO3MEILeHUe BpeJa, MPUUYUHEHHOro pabOTHUKY B CBA3M C MCIHOJHEHHEM UM
TPYAOBBIX 00s13aHHOCTEHN, U KOMITEHCALIMIO MOPATbHOTO Bpe/ia B MOPSAIKE, YCTAHOBICHHOM
TpynoBbim kogekcoM PD, nubiMu (eiepalibHbIMH 3aKOHAMH;

— 00s3aTe/lbHOE  COLMAJIbHOE M MEIMIMHCKOE  CTpaxoBaHME B  CIy4asXx,
NpenyCMOTPEHHBIX (heiepanbHBIMHU 3aKOHAMHU.

3.2. PaboTHuk o0s3aH:

— J100pOCOBECTHO UCIOJHATH CBOM TPY/0Bbie 00A3aHHOCTH, BO3JIOXKEHHBIE HA HErO
TpyZA0BbIM JorosopoMm, cobmoaate Ycras I'BY JIO JATJAM Munnpocsemenus KBP,
HacTosiiuue [IpaBuia, npaBuiia STUKU NOBECHUS, TPYAOBYIO TUCLUTLIUHY



— BBINOJIHATB YCTAHOBJIEHHBIE HOPMbI TPY/1a, CBOEBPEMEHHO M HaJIekKallluM 00pazom
MCIOJIHATD PacropsyKeHUsl aAMUHUCTPALMK YUPEKACHHs], B JIHLIE ero AUPeKTopa, a TakxkKe
CBOEr0 HEINoCpeJCTBEHHOI0 PYyKOBOJMUTEIIS, palMOHAIBLHO MCMOJb30BaTh pabouee BpeMs
JUTS1 TIOJIE3HOTO TPY 1a;

— BO3JEpPKUBATHCS OT AEHCTBUM, NPENSATCTBYIOLIMX APYTrUM pabOTHHUKAM BbIMOJHATH
MX TPYAOBbIE 00S13aHHOCTH;

— MOBBILIATH YPOBEHb CBOEH KBaTU(UKALINY;

— co0aroaTh TpeOOBaHHUS 110 OXpaHe Tpy/ia U odecrneyeHnio 0e30MacHOCTH TPy aa;

— He3aMeUTUTEbHO CO00IIaTh AUPEKTOPY MO0 HEMOCPEACTBEHHOMY PYKOBOIMTEITIO
O BO3HMKHOBEHHUHM CHUTYalMH, NPEACTABISAIOLIEH Yrpo3y JKU3HM M 30POBBIO JIHOJIEH,
cllyqasix MPOU3BOACTBEHHOIO U ObLITOBOrO TPaBMaTH3Ma;

— CBOEBPEMEHHO NPOXOAHTH 00si3aTeTbHbBIH MeIMLMHCKUN OCMOTP,
Mpey CMOTPEHHBIN J€HCTBYIOIIMM 3aKOHOAATEILCTBOM 00 OXpaHe 3/10pOBbS;

— cojepxkarb cBoe pabouee MecTo, Mebesb U 000py/1I0BaHKE B HCTIPABHOM COCTOSIHUH,
aKKypaTHO MOJIb30BAThCSI MECTAaMH OOLLEr0 MOJIb30BaAHHS;

— coburoaaTh yCTAHOBJICHHBIN MOPSI0K XPaHEHHUs U MCIOJIb30BaHUs MaTepUaIbHbBIX
ueHHocreid U nokymentauuu I'bY J1I0 JAT/IM Munnpocseienus KBP;

— CBOEBPEMEHHO 3alojHATh M BECTH YCTAHOBJIEHHYIO JUIS OTYETHOCTH 110
OCYUIECTBIISIEMOM JI€ATEIIbHOCTH JOKYMEHTALHUIO;

— OepexxHo otHocuTes kK umytlectsy ['BY J10O JIT/IM Munnpocsewienusi KBP.

JlomxkHocTHble  00si3aHHOCTH  Kakjaoro  pabormmka [IBY JIO  JATIM
Munnpocseiienusi KBP ¢ yyetom cnenudpuku paboTsl 1 COOTBETCTBYIOMIEH KBATH(BUKALIUH
YCTaHOBJIEHbI JOOKHOCTHBIMU HHCTPYKLIMSIMH, Y TBEPIKIAEMBIMU IHPEKTOPOM YUPEKACHUS
JUTSL Ka)KJIOM IITaTHOM € IMHUIIBI.

4. IPABA U OBSA3AHHOCTU PABOTOJAATEJISA

4.1. Paboroaarenb uMeeT Mpaso:

— 3aKJI04aTh, M3MEHATb M PAacTOpPrath TPYJOBbIE JOrOBOPbI ¢ pabOTHHUKAMH B
MOpsi/IKE W Ha YCIIOBUSX, KOTOpbI€ YCTaHOBIEHbI TpyaoBbiM KoaekcoM P®, uHbIMH
(benepanbHBIMU 3aKOHAMH;

— BECTH KOJUUIEKTHBHBIE [IEPErOBOPbLI U 3aKJIKOYATh KOJUJIEKTUBHbIE 10TOBOPBI;

— TOOUIPSATH PAOOTHUKOB 3a 100pOCOBECTHBIN Y((HEKTUBHBIH TPY;

— TpeboBarb OT pabOOTHUKOB MCIOJHEHHS HMH TPYHOBBIX O0O0S3aHHOCTEH W
Oepe’KHOro OTHOILEHUS K UMYILIeCTBY paboTozaaress (B TOM YKCIIe K HMYLLIECTBY TPEThUX
JML, Haxonsuemycs y paboronarens, ecau paboroparesib HECeT OTBETCTBEHHOCTh 3a
COXPaHHOCTb 3TOr0 MMYILIECTBA) M APYrMX pabOTHHMKOB, COOJIIOJEHHS IpaBHII
BHYTPEHHEro TPY/10BOIr'0 pacropsika;

— NpUBJIEKaTh PAOOTHUKOB K AMCLMIUIMHAPHON U MaTepUaibHOU OTBETCTBEHHOCTH
B NOpsiKe, ycTaHoBIeHHOM TpynoBeiM kogekcom PD, unabimu dheiepanbHbIMU 3aKOHAMH;

— TPUHUMATh JIOKaJbHble HOPMATHBHbIE AKThI;

— co3jaaBaTh 0ObeqMHEHHUs paboToaaTeneil B 11eNsX PeACTaBUTEIbCTBA U 3AIIUTHI
CBOMX MHTEPECOB U BCTYNaTh B HUX;

— pealu30BbIBaThb IpaBa, IPEAOCTABICHHbIE €My 3aKOHOAATENbCTBOM O
crielMaJIbHOM OLIEHKE YCIIOBUM Tpya.



4.2. Ilpoune npaBa u oOszaHHOCTH Paboropatens onpeaenstorcs KOIEKTHBHBIM
JIOTOBOPOM, @ B OTHOILLIEHUU KOHKPETHBIX pabOTHUKOB - 3aKJIIOYEHHBIM C HUMH
TPYAOBBIMHU JOrOBOPAMH U COMIALIEHUMHU K TPY/IOBbIM I0rOBOPAM.

4.3. Pabortonarens 00s3aH:

— co0aroaTh TPY/10BOE 3aKOHOAATENLCTBO U HHbIe HOPMATHBHBIE MPABOBbIE AKTHI,

coJepiKalllie HOPMbI TPY/JAOBOIrO IIpaBa, JIOKaJlbHble HOPMATHUBHBIE aKThl, YCJIOBHUS
KOJUIEKTHBHOTO JIOrOBOPA, COTJIAILIEHHH U TPY10BBIX I0TOBOPOB;

— IpeaocTaBisTh pabOTHUKAM paboTy, 00yCIOBIEHHYIO TPYIOBBIM I0rOBOPOM;

— ofecneuuBaTh  0€30MaCHOCTD M YCIOBHS  TpyJa, COOTBETCTBYIOIIHE
rocy1apCTBEHHbBIM HOPMAaTHBHBIM TPeOOBaHUSIM OXPaHbl TPYAa;

— OpraHu30BaTh TPy paDOTHUKOB yUpexk/I1eHHUs, 00ecneduTh pabOTHUKOB paboyum
MECTOM ¢ 00Opyl10BaHMEM, MHCTPYMEHTaMH, TEXHUYECKOH JIOKYMEHTallue ¥ WHBIMH
CpeacTBaMHM, HEOOXOAMMBIMHM JUIsl OCYLIECTBICHHUs pPAOOTHUKOM CBOMX TPYJAOBBIX
00s13aHHOCTEM;

— obecrnieunBaTh pabOTHUKAM PABHYIO OIUIATY 3a TPY/l PABHOM LIEHHOCTH;

— BBIIIAYMBAaTh B IIOJHOM pasMmepe MpUYHUTAIOLLylocs pabOTHUKaM 3apaboTHYIO
niaTty B CPOKM, YCTAHOBJIEHHbIE B COOTBETCTBUM C TpyaoBbeIM KojaekcoM Pd,
KOJIJIEKTUBHBIM JJOrOBOPOM, TIPaBHJIaMH BHYTPEHHEr0 TPYA0BOr0O pacnopsiaka, TpyA0BbIMHU
JIOTOBOPAMH;

— BECTH KOJUIEKTHBHbIE NIEPErOBOPbI, @ TAKXKE 3aK/1I04YaTh KOJJIEKTHBHBIN JOTrOBOp B
NopsiJIKe, yCTaHOBJIEHHBIM TpyaoBbiM Koiekcom Pd;

— I[pPeAOCTaBJAThH MPEACTABUTENSIM pPadOTHUKOB IIOJHYH0 M JOCTOBEPHYIO
MHGOPMALIMIO, HEOOXOAUMYIO /Ui 3aK/IIOYEHMS KOJUIEKTUBHOIO I0r0OBOpa, COrJIalleHUs |
KOHTPOJISl 3@ UX BBINIOJIHEHUEM;

— 3HAaKOMUTb pabOTHUKOB TOJ POCMHCh C TNPUHUMAEMBIMH JIOKAJIbHBIMH
HOpMAaTHBHBIMHU aKTaMH, HEIOCPEACTBEHHO CBA3aHHBIMU C UX TPY/I0BOH JAeATEIbHOCTHIO;

— CO3/1aBaTh YCJIOBHs, 0OeCreYnBaoIiue yyactie paboTHUKOB B ynpaBieHuu ['BY
J1O AT/IM Munnpocseienust KbP B npeaycmorpennbix TpynoBbim kogekcom PD, nHbiMH
(benepaibHBIMU 3aKOHAMHU M KOJUIEKTUBHBIM JIOTOBOPOM;

— obecneurBaTh ObITOBbIE HYK/bl PaOOTHHUKOB, CBSI3aHHBIE C MCIIOJHEHHEM HMH
TPY/IOBBIX 00SI3aHHOCTEH;

—  OCYLUECTBJIATh 0053aTe/IbHOE COLMATbHOE CTpaxoBaHUe PAaOOTHUKOB B MOPSIIKE,
YCTaHOBJIEHHOM (eiepaibHbiMU 3aKOHAMH;

— BO3MELIATh BpeJ, NPUUYMHEHHbIH pPadOTHUKAM B CBA3UM C HMCIOJHEHHEM HMH
TPYIOBBbIX O0S3aHHOCTEH, a TakKe KOMIEHCHPOBaThb MOpallbHbII Bpel B MOpsjKe W Ha
YCIIOBUSIX, KOTOpPbI€ YCTaHOBJEHbl TpynoBsiM kojaexkcom P®, npyrumu denepanbHbiMu
3aKOHaMM ¥ MHBIMHM HOPMAaTUBHBLIMH NPaBoBbIMU akTamMu Poccuiickoii Menepanmu;

—  HCIOJIHATh MHbIE 00s13aHHOCTH, Npe1yCMOTpPEHHbIE TPY/1OBBIM
3aKOHO/IaTeIbCTBOM, B TOM HHMCJI€ 3aKOHOJATEIbCTBOM C CMELHAIbHOW OLEHKE YCIIOBHUH
Tpy/Aa, 1 HHBIMH HOPMATHBHBIMH TIPABOBbIMHM aKTaMH, COJIEP)KAILMMH HOPMBI TPY/I0BOTO
npaBa, KOJUIEKTHBHBIM J0I'0OBOPOM, COTJIAIIEHUSAMH, JIOKAJIbHBIMU HOPMATHBHBIMH aKTaMH
U TPYIOBBIMHU J1I0rOBOPAMM;



— IMPOBOAUTH MHCTPYKTa)KW W OCYLIECTBISITH KOHTPOJIb 3a COOJIIO/IEHHEM
pabOTHUKAaMH MPABUJI TEXHUKH 0€30MacCHOCTH U MEPOINPHUSATHI MO OXpaHe 3/10POBbS;

— CBOEBPEMEHHO JOBOAMTH /10 CBEJIeHHs pabOTHUKOB rpaduku paboThl, 1€XKypCTBa,
pacrucaHus 3aHATHH M MHBIX MEpOIpPHUSTHH, 3HAKOMUTh C Ipa)MKOM IperoCTaBIeHUH
pabOTHUKY OYEpeJHOro €XeroJHOro OTMycKa M ¢ OOIIMM IUIAHOM MEepOINpHUSTHH Ha
Clely oI yueOHblIH roj;

—  OCYLUECTBISITH KOHTPOJb 3a KAayeCTBOM BBINOJHSAEMON pabOTHUKOM paboThl,
cobmroieHHeM pacrnopsiika pabouyero AHS M pacrucaHUs 3aHATHH Ui Meaaroru4ecKux
pabOTHUKOB,

— CBOEBPEMEHHO W KBaTU(DHULUUPOBAHHO PAacCMATPUBAThL 3asBJIECHUS, MPEITOKEHHUS,
kanobwl, oOpamenuss padoraukoB [BY JIO JITAM Munnpocsemenusi KBP,
HarpaBlieHHble HA NOBbILIEHUE 3(Q(DEKTUBHOCTH IeATENLHOCTH YUPEKIAEHHs, OKa3bIBaTh
NOAAEPKKY U MOOLIPATH JTYUIIUX paOOTHHKOB;

— cojielicTBOBaTh 0OECNeYeHHIO COOMIOACHHUS TPY/IOBOH W Y4eOHOW JMCLMIUIHHBI,
CBOEBPEMEHHO paccMaTpuBaTh (DaKThbl UX HAPYIIEHHUS;

—  OCYLIECTBJSITH KOHTPOJIb 38 TOYHBIM U MPABHJIBHBIM H3yYE€HUEM U CODIIIOIEHHEM
paboraukamu I'bY J1O JAT/IM Munnpocsewenus KbP nefictByromux npaBui, HOpM H
MHCTPYKLIUI, HeOOXOAMMBIX AJsi Haubosee Y3PPeKTUBHOIO BBINOIHEHUsI CBOEH pabOTHI;

— T[OCTOSHHO MpPUHUMATh Mephbl MO MPeJOTBPAIICHUIO HECYACTHBIX CIIy4yaeB B
npolecce TPYJAOBOH AesATeIbHOCTH; CBOEBPEMEHHO W IOJIHO pacclieoBaTh Bce (akThl
TpaBMaTu3Ma pabOTHUKOB;

— obecrieynBaTh pabOTHHKAM CBOEBPEMEHHOE IpPelOCTaBIEHHEe YCTAHOBJIEHHBIX
TPYAOBBIM 3aKOHOATeIbCTBOM P® 51broT, rapaHTHii, KOMIEHCALIHWA, @ TAK)KE OTITYCKOB;

— CBOEBPEMEHHO BbBIMOJIHATH NpeAnucanus (eaepajbHOro opraHa HCMOJIHUTEIbHOM
BJIACTH, YIIOJITHOMOYEHHOTrO Ha OCYIEeCTBIEHHE (e/lepalibHOTro rocy1apCTBEHHOr0 Haa30pa
3a COOIOIEHHEM TPY/I0BOTO 3aKOHOJATE/IbCTBA U MHBIX HOPMATHBHBIX MMPABOBBIX aKTOB,
cozlep)KalliX HOPMBI TPYJOBOIroO Ipasa, Apyrux ¢eaepaibHbIX OPraHOB UCTIOJHUTEIBLHOM
BJIACTH, OCYLIECTBJIAIOIIMX FOCY1apCTBEHHBIH KOHTPOJIb (Ha30p) B YCTaHOBICHHO# cdhepe
NeATeNIbHOCTH, yIJauuBaTh WTpadbl, HaJIOKEHHblE 3a HapyIUeHHs TPYJA0BOIO
3aKOHO/JATEeNIbCTBA M MHBIX HOPMATUBHBIX [IPABOBBIX aKTOB, COJAEP)KALIMX HOPMBI
TPYAOBOrO IpaBa;

— paccMaTpuBaTh NPEACTABICHHS COOTBETCTBYIOLIMX MPOPCOO3HBIX OPraHoB,
MHBIX W30paHHbIX paOOTHUKAMM IPEACTaBUTENeH O BbISIBICHHBIX HAPYILIEHUSX TPYA0BOIO
3aKOHOJATeIbCTBA M MHBIX aKTOB, COAEPXKAIUMX HOPMBI TPY/JAOBOrO IpaBa, MPUHUMATh
Mepbl 10 YCTPAaHEHHWIO BbISBIECHHBIX HapylIeHHWH M coolliaTh O MPHHATBIX Mepax
yKa3aHHBIM OpraHaM | MpeacTaBUTeNsM.

5. PEXKUM PABOTbBI U BPEMS OT/IbIXA

5.1. Pexxum TpyJaa v OTABIXA - COYETaHUE NMEepHoa0B paboyero BpeMeH! U BpeMeHH
OT/IbIXa, YCTAHOBJICHHOE B OTHOLIEHWH PaOOTHMKOB. B COOTBETCTBHH C TPY/A0BBIMH
JIOrOBOPAaMH PEXKHM TPy/Ja M OT/AbIXa OTAEJIbHBbIX PAa0OTHUKOB MOXKET OTJIIMYAThCS OT
€MHOr0 peKUMa, paclpoCTPAHIIOUIETOCs HA BCeX pa0OTHUKOB.

5.2. IIposO/mKUTENBHOCTD paboueii HEeAeNU JUTSt a/IMMHUCTPATUBHO-
yHpaBlIeHYeCKoro nepcoHana cocrasuser 40 yacoB npu msTHAHeBHOM pabouei Henene,
MPOAOKATEIBLHOCTD €Ke1HEBHOM paboThl - 8 4acoB.



C noHejenbHUKA MO MATHHUILYY Havyano padodero aus - 9:00, okoHyaHue pabouero aHs -
18:00.

[TepepsiB - ¢ 13:00 xo 14:00.

BbIX0/1HBIE 1HHU - cy000Ta, BOCKpECeHbE.

3:3; Pexxum paGoyero BpeMeHHW M BpPEMEHU OT/bIXa MeAarorMyeckux M HHbIX
pabOTHUKOB, OCYLIECTBIISIOIUMX 00pa30BaTE/IbHYIO JESTebHOCTb, YCTAHOBIEHbI B
coorBeTcTBMM ¢ [lpukazom MunoOpnayku Poccun ot 11.05.2016 N 536 «O6
YTBEPXK/IEHHH OCOOEHHOCTEH pekuma padoyero BpeMEHM M BPEMEHM OTIbIXa
NeJaroryeckuX W HMHbIX ~ paOOTHUKOB  OpraHu3alMii,  OCYLUECTBISIOLIUX
obpa3oBarenbHyI0 AesTenbHOCTb» M [Tpukazom Munodbpnayku Poceuu ot 22.12.2014 N
1601 «O npoAomKUTENbHOCTH paboyero BpeMeHM (HOpMAaxX 4acoB IMeJaroriyeckom
paboThl 3a CTaBKy 3apabOTHOH IUIaThl) MENAroruyeckux pabOTHUKOB M O MOpsIKe
onpejeneHns y4eOHON Harpy3kd IeJarorn4eckux pabOTHMKOB, OroBapMBaeMod B
TPYZIOBOM JIOrOBOPEY.

5.4. TlpomomkuTenbHOCTh pabouyero BpemMeHH 36 4YacoB B HEAEIIO
yCTaHaBIMBAETCS:

— [ejaroram-rcuxosoram;

— MeJaroraM-opraHu3aropam;

— mneaaroraM-OMOIHOTEKApSAM;

— METOAMCTAaM M  CTApUIMM  METOAMCTaM  YYPEeXKAEHUS, OCYILECTBIISIOLIUM

00pa30BaTeIbHYIO 1€ATeIbHOCTD.

— MacTepy NPOU3BOACTBEHHOI0 O0yUYeHus;

[Tpu nsTHaHEBHOM pabouel Hezene, MPOAOIKUTEIbHOCTh €XKeIHEBHOH paboTel — 7,2
yaca.
BrixoaHble IHH - cy000Ta, BOCKpECEHbE.

— TBIOTOpAM;

[Tpy wectuaHeBHOW paboueill Hexene, MPOAOKUTENBHOCTh €XKeJIHEeBHOH paboTel - 6
4acoB.

BBIXOHOM /1IeHb - BOCKPECEHbE.

5.5. Hopma yacoB neaarorudeckoit padotsl 24 yaca B HEJEJNIO 3a CTaBKy 3apaboTHOM
TUIaThl YCTaHABIIMBACTCS:

— MY3BIKQJIbHBIM PYKOBOJMUTEIISIM;

[Tpu naTuaHeBHOW pabouyel Hexene, MPOAOKMTENIBHOCTh €XeIHEeBHOH paboTel — 4,8
4acoB
BbixoaHble 1HU - cy000Ta, BOCKpECEHbE.

— KOHIIepTMeHcTepaM;

Hauano u okoH4yaHue pabouero aHs, nepepbiBbl B padore, a Takke BBIXOAHOU JEHb
OTpe/eNISIIOTCS pacucaHUeM 3aHATHI B COOTBETCTBUU C Y4eOHBIM IIAHOM M PEKHUMOM
paboTh! yUpexJAeHuUs.

5.6. Hopwma uyacoB yueGHo# (npenoaaBaTenbCcKol ) padboThl 18 yacoB B HeeIO 3a CTABKY
3apaboTHOM IUIaThl yCTaHABIMBACTCS:

— [ejaroram JOMOJHUTEIBHOro 00pa3oBaHUsl.

Hauano U okoH4yaHue pabouero aHs, nepepbiBbl B paboTe, a TakkKe BBIXOAHOHW JEHb
OTpeesISIFOTCS PACIMCAaHUEM 3aHATUH B COOTBETCTBHM C Y4YEOHBIM IUIAHOM M PEKMMOM
paboThl yupeKaAeHUS.



5.7. O0ObeM yueOHOI Harpy3KH rneaarornyeckux paboTHUKOB, ONpeeNseTcsi €XKeroaHo
Ha Hayaso y4eOHOro rojia B 3aBUCMMOCTH OT KOJIMYECTBA IPYIIIIL.

5.8. KoHkpeTHasi MpOAOJIKUTENBHOCTh Y4YeOHBIX 3aHSTUH M TepepbiBOB (MepeMeH)
MEKIY HUMH JUIs IelarOrHYecKuX pabOTHUKOB ycTaHaBiuBaeTcs B coorBeTcTBHU ¢ CII
2.43648-20 «CaHWTapHO-IMUAEMHUONIOTHYECKHe  TpeOOBaHUS K  OpraHu3alusM
BOCIIMTAHUS M O0yUYeHHsl, OT/IbIXa U O3/I0pPOBJICHUS JeTel U MOJIOJAEKU», YTBEPKIECHHbIE
[TocraHoBnenueM [ 1aBHOro rocyaapcTBeHHOro canurapHoro spaua P® or 28.09.2020 N
28.

5.9. PexuM BbINIOJHEHUS MeJaroriyeckod padoThl peryaupyercs pacnucaHueM
3aHATHH B COOTBETCTBUHU C YUEOHBIM IUIAHOM M pexUMOM paboTsl yupexaeHus c¢ 8.00-
20.00, ans obyuarommxest ot 16 1o 18 netr pomyckaercst okoHyanue 3anatuid B 21.00,
HE3aBUCHUMO OT JIHEH HeeJu.

TpynoBeIM JOrOBOPOM MO COIJAIIEHHIO CTOPOH MOXET YCTaHABIMBATbCS MHOM
pacropsIok padouero aHs pabOTHHUKA.

5.10. IlpoaomKUTeNbHOCTh €XKEHEAEIbHOIO HEINPEepbIBHOIO OT/bIXa I1e1aroru4yecKkux
paboTHUKOB He MOXkeT ObITh MeHee 42 yacoB (cT. 110 TK P®). Ona paccuntbiBaeTcst OT
BpPeMEeHHM OKOHYaHMs pabOoThl HAKaAHyHE BBIXOIHOIO [HS 10 Hayaja paboThl B CleyFOIIMH
MocJie BbIXOAHOIo paboyuii 1eHb.

[Tpu cyMMUpOBaHHOM yueTe pabodero BpeMEHH MPOJOIKHTENbHOCTb €XKEeHeJelbHOrO
HEMpepBIBHOIO OTAbIXa B OT/AEJIbHbIE HelelH MoxkeT ObITh cokpalleHa. OjaHako 3a
YYETHBIH NePHOJ] OHA J0JKHA COCTaBUTh He MeHee 42 4acos.

5.11. IlpopomxurenbHOCTh pabouei Heaenw Uil MIIAauIero  oOCIyKHUBAIOLIEro
nepcoHasa cocranisier 40 yacoB MpH NATUHEBHOMN paboyeii Heaele, MPOJ0KUTEIBHOCTh
e)KeJHeBHOU paboThl - 8 4acoB.

Hauaso padodero aus - 9:00, okoHuanue padoyero aus - 18:00.

[TepepsiB - ¢ 13:00 no 14:00.

BeixoHbIe IHU - cyO00Ta U BOCKpECeHbE.

PaGoTHMKaM  XO3MHCTBEHHOrO OTAena (BaxTepam/CTOpO)KaMm) YCTaHOBJIEH
CYMMMpOBaHHBII ydeT pabouero BpeMEHHM B COOTBETCTBUH C rpaukom padoThbl, ¢
KOTOPBIM paOOTHUKH 3HAKOMSITCS 10| POCIIHCh.

YyeTHBIH Neprojl COCTaBIISET IO/, MPOAOIKUTEIBHOCT paboyeit cMeHbl — 24 yaca.

B cBsi3M ¢ HEBO3MOXHOCTBIO YCTAHOBIIEHMS MepepbiBa Ui OTAbIXa U NMUTAHUSA,
MpUEM MUILK OCYIIECTBISETCS Ha IOCTY B TeUEHUE paboyero BpeMeHH.

3a paboty B HouHOe Bpemst (¢ 22:00-6:00) ocymecTBisercs Bbiiara B pazmepe 35%
JIOJKHOCTHOTO OKJ1aJ1), PACCYMTAHHOTO 3@ KaX/1blif yac padoThl B HOYHOE BpeMsl.

3a paboTy B mpa3qHUYHbIE JHHU BbIIUIATA OCYLIECTBISIETCS B JBOHHOM pa3mepe 3a
4acel, hakTHUecku npopaboTaHHbIE B MPa3HUYHbIE IHH.

3a TUIAaHOBbIE CBEPXypOuHble pabdoThl 10 OKOHYAHUM YUYETHOro Mepuoja
MPOM3BOAMTCS OIUIaTa B IBOMHOM pa3Mmepe 3a KakK/bli yac paboThl CBEPX yCTAHOBJIEHHOM
MPOJOJIKUTENIBHOCTH paboyero BpeMeHHu.

3a He3alIaHUPOBAaHHbBIE CBEepXypouHble paboThl (MCMOJIHEHUe O0s3aHHOCTEeH
BPEMEHHO OTCYTCTBYIOLIEro pabOTHMKA MO NpuuMHe OONe3HH, OTIMyCcKa W T.1.) - B
JIBOMHOM pa3Mepe 3a Kbl 4ac HErnocpeJACTBEHHO M0 OKOHYaHMM TOro Mecsla, B
KOTOPOM OHH BO3HMKIIH.

5.12. PaGortonartenb opraHu3yeT y4eT siBKM paODOTHUKOB yUpeKJIeHUs Ha paboTy U



yxoaa ¢ pabotsl. B ciyuyae 6osne3Hu pabOTHUK CBOEBPEMEHHO (B Te€4eHHE OJHOIO JIHs)
MHPOPMUPYET AJIMHUHHMCTPALIMIO, MOCIEe OKOHYaHMs OOJIe3HM NpeaOCTaBlIseT JIMCTOK
HETPYA0CIIOCOOHOCTH B MEPBbIi J€Hb BbIX0/1a Ha padoTy.

5.13. IlepepsIB 15l OT/bIXA U [TUTAHHUS:

— MegarorMyeckuM pabOTHHUKAM B TeueHHe paboyero JHs (CMeHbI) MpeaoCcTaBIseTcs
nepepsbiB A1 OT/bIXa U MUTAHUS MPOJAOJIKUTENIBHOCTBIO HE DoJjiee IBYX 4acoB U HE MEHee
30 MUHYT;

— IS aJAMMHUCTPATUBHBIX paOOTHUKOB, 3@  MCKIOYEHHEM  pabOTHUKOB
X03s1CcTBEHHOTO oT/iena (BaxTepoB) - ¢ 13:00-14:00.

5.14. TIpoao/KUTENBHOCTh MPEeANnpa3sAHUYHOr0 padoyero AHS yMEHbILAETCs Ha
oauH 4ac. Eciu npa3aHUYHBIA U BBIXOJHOM JHHU COBINAAAIOT, TO BBIXOAHOW MEPEHOCUTCS
Ha CJIeIyIOLIMH, Moc/e Mpa3aAHUYHOro JIHs.

5.15. B xanukynsipHoe Bpems Bce padotauku ['BY J10 AT/IM MunnpocseuieHus
KBP MoryT npuBieKaTbCsi K BBINOJTHEHUIO APYTUX padoT B pejenax yCTaHOBICHHOTO UM
pabouero BpeMeHHU.

5.16. TlpaBo Ha exeroaHblii OTHYCK y pabOTHHKA BOZHUKAET MO UCTEYEHUH LLIECTH
MECSLIeB ero HenpepbiBHOW padoTbl B yupexaeHuH. OuepeaHOCTh MNpenoCcTaBlIeHUs
OIUIaYMBaeMbIX OTITYCKOB OINpEJeNsieTCsl €XEeroaHo B COOTBETCTBHM C TIpadukom
OTMYCKOB, YTBep)KJaaeMbM paboTrojareneM ¢ Y4YeTOM MHEeHHs BbIOOpPHOro opraHa
nepBUYHON NPO(COO3HOM OpraHu3alluy He Mo3Hee, YeM 3a JBe HeJe/IH 10 HACTYIUICHHUs
KaJIeHJapHOr'o rojia.

E’xeroHbplii OCHOBHOM OMNJIauMBaeMblii OTITYCK MPeJA0CTaBISIETCS:
e pabOTHHUKAM - MPOJAOKUTEIBHOCTBIO 28 KajleHAapHbIX JHEH.
® [ieJJaroru4eckuM paboOTHUKaAM M HUHBIM PaOOTHUKAM, OCYLUECTBISIOLIUM
00pa30BaTe/bHYI0 JAESTEeNbHOCTh — 42 KaJeHAapHbIX [HSA (B MEpUOA JIETHHX

KaHUKY ).

[TepeHeceHune exeroaHOro OrIa4uuBaeMoro OTIyCKa Ha JIpyroi CpoK BO3MOXKHO B
CiTyyasix, MpeyCMOTPEHHbIX 3aKOHOAaTe1bcTBOM P®D U 1o corinacoBaHuUIO ¢ TUPEKTOPOM
I'BY J1O AT/IM Munnpocsewenus KbP.

5.17. lonyckaeTtcs npeocTaBIeHHe OTIycKa no 4yactsaM. [Ipu 3Tom xoTs Obl 01Ha U3
yacTel 3TOro OTIycKa JA0KHA ObITh HE MeHee 14 KaneHJapHbIX THEeH.

OT13bIB paOOTHMKA W3 OTIYCKA OCYLIECTBIAETCS B MOPSIAKE, IMPelyCMOTPEHHOM
TPY/IOBBIM 3aKOHO/1aTeNbCTBOM PD.

6. IOOILLUPEHUSI 3A YCIIEXHU B PABOTE

6.1. Paboronarens nooupsieT pabOTHUKOB, 100POCOBECTHO UCTIONHAOLIMX TPYAOBBIE
obsizanHOCTH (00BsBIseT OnarogapHOCTb, BBIJAET TNPEMHIO, HArpaxKaaeT LEeHHbIM
MOJIapKOM, II0YETHOM IrpaMoToM ).

[Toompenuss mnpuMeHsOTCs paboTojareneM B COOTBETCTBHM C JIOKAJbHBIMH
HopmatuBHbIMU akTamu ['BY JIO JAT/IM Munnpocsemenus KBP no cornacosanuio
(COBMECTHO) ¢ MePBUYHOI NMPO(COIO3HON OpraHu3alMel yupeKIeHHs.

3a ocoOble TPYI0BbI€ 3aCIyT'H KaHAMAaTypbl paOOTHUKOB IPEeAO0CTaBISIOT B BBICILIAE
OpraHbl B yCTAaHOBJICHHOM MOPSAJIKE /sl HArpaXX1eHHs, MPUCBOEHUS NOYETHBIX 3BaHHM.

[Toourpenuss oOBABIASIOTCA B NMpUKa3e JAMPEKTOpa, JOBOMASTCS 10 CBEJEHHS BCEro
KOJUIEKTHBA, 3aHOCSTCS B TPYAOBYIO KHHKKY pabOTHHKA.



PaGoTHMKaM, YyCHEIIHO M J0OPOCOBECTHO BBHIMOJHSIOIIMM CBOM TpYJAOBbIE
0053aHHOCTH, TPEIOCTABISIOTCS [PEeUMYLIECTBA U  JbIOThl, IPEeAyCMOTPEHHbIE
nevcrByromuMu JokanbHeiMu aktamu ['BY J10O JIT/IM Munnpocseuienus KbP.

7.0TBETCTBEHHOCTD 3A HAPYIWWEHMUS
TPY1IOBOU JUCLIUTIIUHDI

7.1. 3a coBeplueHHEe IUCLMIUIMHAPHOIO MPOCTYINKA, TO €CTh HEUCNOJIHEHHE HIIH
HeHauexaiiee ucrnoiaHenue padoraukom ['bY J10 ATJM Munnpocseuenuss KbP no ero
BHHE BO3JIOKEHHBIX Ha HEro TPYAOBBIX 00s3aHHOCTeH, paboromarenb MMEET IpPaBoO
MPUMEHHUTH CIIeIyIOlIMe AUCLUITIMHAPHBIE B3bICKAHUS:

— 3aMeyYaHHue,;

— BBIFOBOP;

— YBOJIbHEHHE IO COOTBETCTBYIOLIUM OCHOBAHHSIM.

7.2. O6umii MopsiIOK NPUMEHeHUs TIMCLUUIUTMHAPHBIX B3bICKAHUI Mpe/lyCMaTpUBaeT:

7.2.1. TlonyueHue B TedyeHHE JABYX pabOuYMX JHEH MUCbMEHHBIX OOBACHEHHUH OT
pabOTHHKA B CBSI3U C COBEPLICHUEM AUCLMILIMHAPHOTO MPOCTYIKA.

7.2.2. CocraBiieHre akta 00 OTKa3e pabOOTHHUKA OT MpPEACTABIEHHUS MUCbMEHHBIX
00BsICHEHHUH.

7.2.3. YcTaHoBIeHHEe BUHBI pa0OTHHUKA HA OCHOBAHUM NMMCbMEHHBIX 00bCHEHUH UITH,
B Clyuyae OTKa3za OT MX TMpEACTaBICHHS HAa OCHOBAHMM MAaTE€pHAIOB BHYTPEHHErO
pacciieJoBaHusl.

7.2.4. Onpenenenue BHJA JUCLMIUIMHAPHOTO B3bICKAHMSA, AJ€KBATHOIO TSKECTH
COBEpLIEHHOr0 pabOTHUKOM MPOCTYIIKA.

7.2.5. TloaroToBKY npoekTa npukasza (pacrnopsikeHusi) 0 HakazaHuM paboOTHHMKA Ha
OCHOBE COOTBETCTBYIOLUX JJOKYMEHTOB.

7.2.6. O0bsiBNeHHe NpUKa3a (pacrnopsiKeHus) 0 HakazaHuM pabOTHUKY MO POCIUCH
B TedyeHHWEe TpeX pabodyux JAHEeH C JaThl M3JaHUS, HE CUYUTas JIOKYMEHTalbHO
MOJATBEPKIACHHOIO BpPEMEHU OTCYTCTBHS pabOTHHMKA Ha pabore (JIMCT BpPEMEHHOMH
HETPYA0CNOCOOHOCTH, aKT 00 OTCTpPaHEHUH OT paboThl U T.I1.).

7.2.7. CocraBnenue akrta 00 oTka3ze paOOTHMKa OT O3HAKOMJIEHHMS C IPUKa30OM
(pacriopsbkeHuEM ).

7.2.8. 3anuch B TPYAOBYIO KHUIKKY BHOCHUTCS TOJBKO B Clly4ae, €ClIi B3bICKaHHEM
SIBJISIeTCS YBOJIbHEHHE paOOTHHKA.

7.3. 3a Kaxablii COBepLIEHHbIH pa0OTHUKOM JAMCLUIUIMHAPHBIM [POCTYMOK
PaGoromareneM MoOKeT ObITh NMPUMEHEHO TOJIBKO OJHO JMUCLMIUIMHAPHOE B3bICKAaHHE.
JIucuuruIMHapHOe B3bICKaHWE MOXKeT ObIThb 00)KaloBaHO Pa0OTHUKOM B KOMHUCCHUIO I10
TPYAOBBIM CIIOPaM YyUpPekKAEeHHUs, FOCY JapCTBEHHYIO MHCIIEKLIMIO TPY/1a U (MJIK) OpraHbl Mo
PacCMOTPEHHUIO HHAMBH/LYaJIbHBIX TPYAOBbIX CIIOPOB.

7.4. PaGoTHHK B T€YeHHE rojia ¢ AaThbl MPUMEHEHHS JUCLUUIIIIMHAPHOIO B3bICKaHMS,
He MOABEepPraBIIMNHCS HOBOMY JUCIMINIMHAPHOMY B3bICKaHMIO, 110 UCTEYEHHH YKa3aHHOIO
CPOK CYMTAeTCsl He UMEIOLMM JMCLMIUIMHAPHOro B3biCKaHus. B Tom ciyyae, eciu 10
MCTEUYEHHS YKa3aHHOTO CPOKA AUCIMIIMHAPHOE B3bICKaHKe OyeT NPU3HAHO ChIrPAaBILUM
CBOIO pOJIb, AUCLMIUIMHAPHOE B3bICKAHHE MOXKET ObITh CHATO ¢ pabOTHHMKA, O 4YeM
PaboTonareb U3a€T COOTBETCTBYIOLMMI [IPUKaA3 (pacropsKeHHe ).

7.5. [IlpuBneuenue K JUCLUMIUIMHADHOW  OTBETCTBEHHOCTH  pPYKOBOIUTEJIS



CTPYKTYPHOTrO nojpa3saeneHus npouspoautcs Paboroaarenem kak no cBoei MHULIMATHBE,
Tak M 10 TpeOOBAaHHMIO TNPEJCTABUTENBLHONO oOpraHa pabOTHUKOB (MpU HAJIUYUH
JOCTATOYHBIX OCHOBAHUM ).

8.3AK/IIOYUTEJIBHBIE IMOJOKEHUSA

8.1. Hacrosume IlpaBuna BHyTpeHHEro TpyAOBOIo pacrnopsiika pabOTHUKOB
BCTYMAlOT B CUJIy CO JHSA HMX yTBepxkaarorcs npukasom aupekropa I'bY J1O ATIAM
Munnpoceuienusi KbP no cornacoBanuio ¢ nepBUYHON Mpodcoro3HON opraHu3aluen
yUpeKIeHUS U SBISIOTCS MPHIIOKEHUEM K KOJJIEKTHBHOMY JI0IOBOPY.

8.2. JletictBue IlpaBun pacnpocTpaHsieTcss Ha BceX pabOTHHMKOB HE3aBUCUMO OT HX
JIOJKHOCTH, TMPUHAIEKHOCTH K NpodCcoro3y, IMTEIBHOCTH TPYIAOBBIX OTHOLUEHWH C
PaGoToaarenem, xapakTepa BbIMOJHAEMON pabOThl U HHBIX OOCTOATENBLCTB.

8.3. U3menenust u jpononHeHus B [lpaBuiia BHyTpeHHEro TpyaoBOro pacropsjka
paboTHHUKOB MOTyT BHOCUThCs aaMunucTpauuei I'bY J10 IT/IM Munnpocseienus KbP
MPHU COMIACOBAHUU C MEPBUYHOM MPO(COIO3HON Opranu3aluen yupexKaeHHs.

8.4. TlpaBuna BHyTpeHHero TpyaoBoro pacnopszaka paboruuko I'bY J1O JAT/IM
Munnpocserienust KbP BeiBe1MBaroTCs Ha BUJIHOM MECTE YUYPEKACHHUS.
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